Club Architecture - Accounting Administration

Specific for clubs and associations an overview of the required (legal)
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Accounting

For associations, there are a number of options when it comes to accounting:
e Single-entry accounting
e Double-entry accounting

Single-entry accounting
This is the simplest form of accounting reserved for small non-profit
organisations with a turnover of less than 300,000 euros and fewer than 5
employees. It involves a single-entry bookkeeping system with a "statement of
receipts and expenditures," "statement of assets," and "explanation of rights
and obligations." For daybooks, there is a financial, purchase, and sales journal
with 4 columns (membership fees, donations, subsidies, other), for both with or
without VAT obligation (if regular economic activities are carried out).
For this purpose, Klubs has integration with Penningmeester
( ). The integration provides automatic linking of all
transactions linked to membership and activity invoicing, with additional
features such as:

e Creation of (pro-forma) invoices with logo and layout

e Follow-up of payments via (among others) Codabox

e Reporting: quarterly VAT declarations, annual accounts, and inventory

of assets

Double-entry accounting

Here, integration with Yuki ( ) has been chosen. With Yuki,
associations can work smarter, more efficiently, and maintain better accounting
practices. Through the Yuki platform, organisations can process administration,
perform checks, VAT declarations, and monitor customer satisfaction and
productivity. And all of this is done completely online (even in an app).


http://www.penningmeester.be/
https://yuki.be/

Administration

Fiscal

All non-profit organisations must submit their accounts, with single-entry
accounting at the Commercial Court Registry and all other non-profit
organisations at the National Bank. Now, a non-profit organisation can also
organise commercial activities. One condition is that the proceeds must be
used for a selfless purpose. From a tax perspective, the tax authorities use
specific criteria. Those who primarily engage in economic activities will
eventually be subject to corporate tax.

VAT Status
A brief overview of the VAT status of an association.

- De Facto Association or Non-Profit Organisation
The VAT administration does not make a distinction between a De Facto
Association or Non-Profit Organisation, but is based on the economic activity
of the Association.
The rules and conditions are the same for every organisation, regardless of its
legal status.

- VAT exemption
As an association, you are not liable for VAT and have exemption for:
1. Membership fees
No profit motive and income used solely to cover costs
2. Occasional activities
Organised by the club, intended for financial support and occasional
(not structured or regular sale).

- VAT liable
If your activities are no longer occasional and your sales are structured, you
must apply for a VAT number.
And then also comply with the full VAT regulations such as VAT accounting,
quarterly VAT declaration, annual VAT listing.

— VAT exemption - small business scheme
If your VAT taxable income remains below €25,000 annually, you can apply for
an exemption under 'the small business scheme'.
This exemption can be applied for through your accountant, through an
accredited business desk or online through MyMinfin.
Under the exemption scheme, you do have a business number, do not have to
maintain a VAT administration, but must issue invoices to other VAT taxpayers
and submit an annual customer listing. The invoices must include the statement
"special exemption rule for small businesses - Article 56bis W.VAT".



- VAT registration
A VAT registration can give your club a financial advantage without additional
effort or costs.
Through VAT liability, VAT is levied on sales invoices, but VAT on purchase
invoices is deductible and therefore lapses as a cost. This is only feasible if
most members of the organisation are VAT liable and can therefore deduct their
membership (with VAT).
Once you become VAT liable as a club, you are required to keep full accounts.
Additional administration remains limited with the combination of Klubs and an
automated accounting application. The additional revenue is significant, namely
21% (estimated) on all purchase amounts.

Debit Notes
Or the deductibility of expenses for the recipient

- Debit Note
An association can issue a debit note for sponsorship in the amount of the
contribution.

- Expense Deduction
This contribution is generally deductible, either 100% as advertising costs if
publicity was provided in exchange for the contribution, or 50% as reception
costs.

- Fiscal Deductibility
A debit note is sufficient. Some inspectors refuse to accept the deduction of
such payments to associations because the costs would not be proven.
Specifically, these inspectors claim that the deduction is only possible if a real
VAT-compliant invoice can be presented.
However, there are no special provisions for the deduction of sponsorship costs
or reception and hospitality costs. In other words, the general rules concerning
the fiscal deductibility of expenses (art. 49 WIB) apply. The authenticity and
amount of the costs must be proven. The proof of the authenticity of the cost
presupposes that it is clear to the tax authorities what the consideration for
that cost was and that that consideration has actually been provided.
In principle, you must provide proof with 'supporting documents', so with
written documents. Only if this is impossible can you use other means of proof.

- Necessity of an Invoice
Nowhere in the law does it state that these supporting documents must be
invoices that meet specific requirements as to form or content. The supporting
documents can be invoices, but they can also be cash receipts or other
documents. The overall set of available documents and factual data must allow
the tax authorities to assess whether a particular expense has actually been
made and moreover has a professional character. Under those conditions, the
cost is deductible (see, among others, Antwerp, 25.05.2010).



- Supporting Document
The Debit Note is a supporting document for the expense, in combination with
the bank statement showing the transfer to the association's bank account or
with a receipt for a cash payment.
Optimally describe the cost sufficiently on this document so that it is clear
whether it concerns advertising or reception costs. Also, keep additional
evidence such as name recognition in a brochure or on a publicity board,
photos of the fundraising event, etc. to prove that the association actually
delivered something in exchange for your contribution.

— VAT arrangement
If the association charges VAT, the recipient is liable for VAT, and it concerns
recoverable VAT (which is not the case for reception costs), then a invoice that
complies with the VAT regulations is required for the recovery of VAT. However,
even in this case, no invoice is required for the deduction of taxes.

Klubs Support

An overview of Financial processing within Klubs such as Procedures,
Accounting integration, Online payments:


https://support.klubs.be/en/kb-category/financials/

